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Introduction

For many Army Reserve members, the life of a reservist is a blend of civilian career, family commitments, and 

military training. Occasionally, circumstances arise that require a reservist to pause or adjust their service. Whether 

it’s a medical condition, a new family responsibility, or a career change, the Army Reserve provides mechanisms to 

accommodate these needs. One key tool in this process is the army reserve RST request form. This document,

often referred to as the Reserve Status Transfer (RST) request, allows reservists to request a temporary or

permanent change in their duty status.

Understanding how to properly complete and submit this form is essential for reservists who need to navigate the

administrative side of the Army Reserve. In this comprehensive guide, we’ll walk you through everything you need

to know—from why you might need an RST request to a step �by �step tutorial on filling out the form. By the end, you’ll

feel confident and prepared to handle your request with professionalism and efficiency.

What Is the Army Reserve RST Request Form?

The Army Reserve RST request form is an official document used by reservists to request a change in their status 

or duty assignment. RST stands for Reserve Status Transfer—a process that allows a reservist to either

temporarily reduce or permanently end their active reserve duty obligations. The form captures essential personal

and service information, the nature of the requested change, and any supporting documentation.

Although the form is standardized, each branch of the Army may have slight variations or additional fields to

capture branch �specific data. Regardless of the version, the core purpose remains the same: to provide a clear,

formal request that the Army can process efficiently.

Why You Might Need to Submit an RST Request Form

There are several legitimate scenarios where a reservist might find themselves needing to file an RST request.

Understanding these scenarios can help you determine if the form is the right tool for your situation.

•  Medical or Physical Condition: If you develop a medical condition that prevents you from meeting the physical 

demands of your role.

•  Family Responsibilities: Caring for an elderly parent, a newborn, or a child with special needs may require a 

temporary shift in your duty status.

•  Career or Educational Changes: Pursuing advanced education or a new career path might conflict with your 

reserve schedule.

•  Deployment or Assignment Conflicts: If your civilian employer has a critical project or contract that conflicts 

with scheduled drill weekends.

•  Legal or Financial Obligations: Situations such as bankruptcy proceedings, court-mandated obligations, or 

significant financial hardship can necessitate an RST.

•  Permanent Separation: If you decide to leave the reserves entirely, an RST request is the formal way to 

initiate the separation process.



Understanding the RST Process

Types of RST Requests

The RST process encompasses a range of request types, each with its own criteria and outcome:

1.  Temporary Duty Reduction (TDR): A short �term reduction in active duty obligations, typically ranging from a 

few weeks to a few months.

2.  Medical Discharge or Medical Retention: A request to either leave the reserves due to medical reasons or to 

remain in a reduced capacity.

3.  Permanent Separation: A formal request to permanently leave the reserves.

4.  Duty Reassignment: Requesting a shift to a different unit or location that better fits personal circumstances.

Eligibility Criteria

Before submitting an RST request, it’s essential to confirm your eligibility. Common criteria include:

•  Length of Service: Most RST requests require a minimum service period, often 12–24 months.

•  Good Standing: You must be in good standing with no pending disciplinary actions.

•  Medical Clearance: For medical RST requests, a physician’s statement and supporting medical records are 

required.

•  Documentation of Circumstances: Family, employment, or educational documentation that substantiates your 

request.

Step �by �Step Guide to Completing the Army Reserve RST Request Form

Gathering Required Documentation

Before you open the form, gather all relevant documents. This will make the process smoother and reduce the

chance of needing to resubmit. Typical documents include:

•  Medical records or physician’s letter (if applicable)

•  Employment or school enrollment verification

•  Family or caregiving documentation (e.g., birth certificate, medical orders)

•  Previous RST requests or correspondence (if applicable)

•  Any additional documents requested by your unit’s administrative office

Filling Out Personal Information

The initial section of the form captures your personal data. Be meticulous and double �check for typos or errors. Key

fields usually include:

•  Full legal name

•  Social Security Number (SSN)

•  Rank and unit designation

•  Contact information (address, phone, email)

•  Service number or unique identifier

Accuracy here is critical, as any mismatch can delay processing.

Detailing the Reason for the Request

In the section where you explain why you’re requesting an RST, clarity and specificity are essential. Use concise

bullet points or short paragraphs to describe:

•  The nature of the issue (medical, family, employment, etc.)



•  How the issue directly conflicts with your reserve obligations

•  Any prior attempts to resolve the conflict (e.g., alternative scheduling, temporary leave)

•  Desired outcome (temporary reduction, permanent separation, reassignment)

Attach supporting documents to reinforce your narrative.

Submitting the Form

Once the form is complete, you have several submission options depending on your unit’s procedures:

1.  Electronic Submission: Many units use the Army's e �mail or secure portal (e.g., My Army) to upload the 

completed PDF.

2.  Hard Copy: Print the form, sign it, and deliver it to your unit’s administrative office.

3.  Chain of Command: Some units require the request to be routed through your immediate supervisor or the 

unit commander before final submission.

Always keep a copy for your personal records, and confirm receipt with your unit’s administrative office.

Common Mistakes to Avoid

Even a well �intentioned RST request can be delayed or denied if it contains common errors. Here are the most

frequent pitfalls:

•  Incomplete Documentation: Missing supporting evidence can lead to a request being sent back for 

clarification.

•  Inaccurate Personal Information: Typos in your SSN or rank can create administrative headaches.

•  Failing to Follow Unit-Specific Instructions: Each unit may have unique submission protocols—ignoring them 

can delay processing.

•  Submitting Late: RST requests often have deadlines; missing these can result in automatic denial.

•  Not Following Up: After submission, failing to confirm receipt can leave you uncertain about the status of your 

request.

Tips for a Successful Submission

Enhance your chances of a smooth RST process with these proven strategies:

•  Start Early: Gather documents and fill out the form well ahead of the deadline.

•  Use Official Channels: Always submit through the designated unit office or secure portal.

•  Keep Copies: Maintain both digital and hard copies of every document and correspondence.

•  Communicate Clearly: Use plain language and avoid jargon in your explanations.

•  Seek Guidance: If unsure, ask your unit’s administrative officer or a senior enlisted leader for assistance.

•  Follow Up: After submitting, send a polite email or call to confirm receipt and inquire about expected timelines.

Frequently Asked Questions (FAQs)

Can I request an RST if I’m on a medical discharge?

Yes, a medical RST request can lead to a medical discharge or a reduced duty status. Ensure you provide

comprehensive medical documentation and a physician’s recommendation.

How long does the RST process take?

Processing times vary based on the type of request and the unit’s workload. Typically, a temporary reduction

request can take 2–4 weeks, while a permanent separation may take 8–12 weeks.



Will my RST request affect my future reenlistment?

It depends on the outcome. A temporary reduction generally does not impact reenlistment, whereas a permanent

separation ends your reservist status. Consult your unit’s administrative officer for specifics.

Do I need to provide a letter from my employer?

If your request is tied to employment, a letter confirming your work schedule or explaining the conflict can

strengthen your case.

Can I appeal a denied RST request?

Yes, you can appeal by submitting a formal appeal letter to the appropriate authority, often your unit commander or

the higher command. Include all relevant documentation and a clear rationale.

Resources and Contacts

•  Army Reserve Administrative Office: Contact your unit’s administrative officer for guidance on local 

procedures.

•  Army Reserve Command (ARC): For broader policy questions, reach out to the ARC’s Reserve Personnel 

Office.

•  Reserve Officer Training Corps (ROTC) Office: If you’re a ROTC member, consult your ROTC advisor for 

assistance.

•  Medical Support Office: For medical RST requests, coordinate with your unit’s medical support office.

•  Online Resources: The official Army website hosts downloadable RST forms and policy documents.

Conclusion

The army reserve RST request formis a vital tool for reservists who need to navigate personal or professional

changes while maintaining their commitment to the Army Reserve. By understanding the purpose of the form,

preparing thorough documentation, and following a structured submission process, you can increase the likelihood

of a favorable outcome. Remember to start early, keep meticulous records, and maintain open communication with

your unit’s administrative office. With these best practices, you’ll be well �positioned to handle any RST request

efficiently and with confidence.
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